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1. What thisis

Company Assets is a desktop program for Windows and Linux. It is one list of the people who work for you, the
laptops and phones they carry, the 401(k) and payroll sites they use, and the secrets that belong next to those names.
It isnot awebsite. It is nhot a phone app. A browser is only for email and for reading a PDF.

The company list lives in a folder you choose — usually Documents/CompanyAssets. The files in that folder are
encrypted. Some names look like random letters on purpose. Do not rename those files and do not change the
extensions. Only this program can open them.

Uninstall never deletes Documents/CompanyAssets. Y our list stays. That is on purpose. Only wipe that
folder if you intend to destroy the company inventory.

2. What isnew in v104.0.29
* Sign in with Google, Microsoft 365, OpenlD, or (Linux) SAML. Admin turnsit on in Settings — Single sign-on.
Paste the Client ID. Copy the Redirect URI from that page into the identity provider.

* Each person still needs a program login. Put their work email in User Management — Sign-in email. SSO matches
that email. It does not create a new login.

* Require SSO hides User ID and password. Forgot password still works so Admin can recover an account. Demo
hides SSO until you activate.

« Settingsis aleft-rail page. Y ou only see the sections your account can use. Tabs you cannot open (Vault, People,
Vendors, Inventory, Print PDF) are hidden, not greyed.

« Add files, Save asset, and Delete asset sit once on the Inventory toolbar (next to Add asset). Add files opens a
separate file window. Browsing folders cannot close Company Assets. Delete asset asksfirst.

* People has Save person and Delete person on the toolbar only. Delete asks first.

* Print PDF works from every page and staysin this window. The PDF landsin
Documents/CompanyA ssets/exports.

» The window fits a 1280x800 screen. Fewer columns turns on by itself on smaller displays.
« After you activate, Save company is Admin only. Managers see that — it is not Demo.

* Support is www.digitalvodka.com (no email).

 To-Do lets you add your own items at the top of that page.

« Linux keeps the database key on this computer, not in the shared company folder. Other PCs still type the same
key once.

e If Linux has no mail program, amessage tells you the .eml / .ics was saved in Documents/CompanyA ssets/exports.

* Linux Setup copies the Multi-user guide and Help screenshots next to the program. The installer version stamp
matches the program.

 The database key is shown once, after you agree to the End User License Agreement. Keys are 32 letters and
numbers (eight groups of four).

« A wrong Sign in shows an error dialog. Help in the program includes screenshoats.

* Demo can use Inventory, People, Vendors, Reports, Vault, Print, Email, and files. Save company and User
Management stay off until you activate. Demo cannot change the practice password. Sign out closes the program.

e This User Manual, How-To, Multi-user guide, and EULA include step-by-step screenshots of the program.
» Windows download is a zip. Unzip, then double-click CompanyAssets v104.0.29.msi.
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* Setup copies the program to C:\Program Files\CompanyAssets. It does not plant a Desktop icon (that made two).
After Setup the program opens, you agree to the EULA, and the program writes one Desktop shortcut. Uninstall
still finishesif that icon cannot be del eted.

« Activation keys from the v104.0.2 list still work. Practice login is still Demo / 12345 until you activate.
« Sharing is ashared folder plus a share key. The key is not stored inside the shared folder.

3. Windows Setup

You need 64-bit Windows 10 or 11 and permission to install. Microsoft Edge WebView?2 is aready on most
Windows 11 PCs; Windows 10 may ask for it once.

* Download CompanyAssets v104.0.29-Windows.zip. Unzip it to anormal folder (Downloadsis fine).

e Double-click CompanyAssets v104.0.29.msi. Windows asks for permission as soon as Setup starts. Click Yes.

* Setup copies the program to C:\Program Files\CompanyAssets and adds Company Assets to the Start list (CA

shield icon).

« Setup does not put a shortcut on the Desktop. When Setup finishes, Company Assets opens.

* Read the EULA, scroll to the end, | Agree. The program then writes one Desktop icon for you.

 Publisher in Appsis DigitalVodka. Version shows 104.0.29.

e The company list defaults to Documents\CompanyAssets. If that folder already has alist, type the share key when
asked. Users and settings come with the folder.

Do not open CompanyAssets.exe from afolder of loose files, and do not run it from inside the zip.

Windows Start after Setup — Company Assets (CA shield)

Apps and Start after Setup — Start: Company Assets with the CA shield, not a white tile. Publisher is Digital Vodka.

4. Linux Setup
Y ou need 64-bit Linux and Python 3.
e Unzip CompanyAssets v104.0.29-Linux.zip.
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* Run: bash Install-Company-Assets.sh

* That copies the program to ~/.local/share/CompanyAssets and puts one launcher in ~/.1ocal/bin, the applications
menu, and the Desktop.

* Setup asks where the list lives. Suggested default is Documents/CompanyAssets. A network mount or an existing
Company Assets folder is allowed.

« |f that folder already has alist, enter the share key (or the program will ask).
* Never open CompanyAssets.ntml in Chrome, Firefox, or Chromium.
* To try without installing: bash Run-Company-Assets.sh

« If the window cannot open: sudo apt install python3-gi girl.2-webkit-6.0 girl.2-gtk-4.0 or girl.2-webkit2-4.1
girl.2-gtk-3.0

« Add filesis on the Inventory toolbar (next to Add asset). It opens a separate file window, including in Demo, so
browsing folders cannot close Company Assets. Delete asset is on that same toolbar and asks first. If the file
window cannot open, a message appears.

 Uninstall: bash Uninstall-Company-Assets.sh — the list stays.

5. First run and the EULA

The first time this version opens, the window goes large and shows the End User License Agreement. Scroll to the
last paragraph with the mouse wheel or the scrollbar. The Agree checkbox stays locked until you reach the end. Tick
the box, then | Agree. You can download the full PDF from that screen. Using the program means you agree to
CompanyAssets-EULA .pdf, not only the on-screen summary.

If you already agreed to an older stamp, this version asks again because the PDF is Version 4. Same terms; the stamp
matches the paper.

Company Assets

license Company Assets to you. You do not buy the
it on computers you own or control, for your own

s, Mac, and Linux. People, devices, vendor files, and vault
ually Documents/CompanyAssets). We do not host that
jords.

3. You handle backups, key:
You keep the share key and pa ide who can open the company folder,
OneDrive, USB d ion helps. It does not stop a stolen
laptop, a leaked key,
4.AS IS - no warranty
The software is provided AS IS. We do not pro cure, or that data will never
be lost, hacked, stolen, or misused. We do not promise that a consultant's setup, a shared-folder
mistake, production will work out.

d

llows, DigitalVodka and the programmer D.R.S. are not liable for data

scroll this license to the last paragraph with the mouse wheel or the scrollbar. The Agree
checkbox stays locked until you reach the end.

1 have read this and | agree to the End User License Agreement.

EULA on first open — Full-size window, license scroll, | have read this checkbox, | Agree, Download EULA PDF.
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6. Demo, Admin, and your daily login

Until you activate, you are in Demo. Sign in as Demo / 12345. You can practice people, devices, vendors, and
reports. Demo cannot change that password. Demo is limited (10 live inventory rows and 15 deleted). After you
activate, Demo isremoved and the list can grow past a million rows.

The built-in Admin account can do everything: vault, users, wipe a device, change the share key. Use it to turn the
program on and to fix a mess. Then Settings — User Management — add your User ID with role Admin or
Manager, a password only you know, and a recovery question. Sign out (the program closes). Open it again as
yourself.

Forgot password on the login screen uses the recovery question you set. If that answer iswrong, try again. If Admin
is the only account and the password is lost, you need the sealed envelope. Thereis no back door.

If someone learns the Admin password they own the whole company list. Y our personal account isthe one
you livein. Keep Admin in a sealed envelope for the day your own password is forgotten.

7. Roles and what each one can do

* Admin — everything: vault, user management, share key, remove forever, Excel phonebook, export DB.

* Manager — day-to-day inventory, people, vendors, reports, Excel phonebook. Not vault. Not user management.
Not share key.

e User — work the list they are allowed to see. Add files. No Excel phonebook download.
* Read-only — look, do not change.
* Demo — practice only, until activation. Password is always 12345.

8. The company folder and the share key

The encrypted list is usually Documents/CompanyAssets (Windows) or the folder you picked on Linux. Inside:
sealed files, an exports folder, and an encrypted activity log that tops out at 10 MB and drops the oldest lines first.

A sharekey isthe password for that folder. The first computer that creates the list makes a 32-character key (letters
and numbers, eight groups of four). Write it down. Anyone who opens the same folder on another PC must type it
once. Users, company name, and activation travel with the folder — you do not re-type them, and you do not activate
again on the second PC.

Admin can view, copy, or change the share key in Settings. Changing the key encrypts the list with the new key.
Everyone else must use the new key the next time they open the folder. Do not put the key in email.
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File Explorer  Docum

Name
cadb
exports

ca-eula

Type
Folder
Folder

File

ed list (program reads this)
xcel, PDF, email, meetings

EULA stamp (hidden)

User Manual v104.0.29

Company folder — sealed files and
exports. Do not rename.

Documents/CompanyAssets — The company folder. Sealed files and an exports subfolder. Do not rename files.

9. Overview

Overview is the scoreboard. It counts live devices, complete audit records, needs-review, OS-updated rate,
antivirus-active rate, average download and upload Mbps, people in the directory, onboarding, offboarding, and
unassigned inventory. Charts show active gaps (missing OS, missing AV, missing inspection date). An inspection
gueue lists devices that are new, overdue, or flagged Needs Review / Shelf / Audit Review.

The inspection timer lives in Settings (default based on entered-service or last inspection date). Print PDF from
Overview writes a color report on light paper even if Dark modeis on.

Overview

overview To-Do

People

Vendors

Login complete.

Vault Help Settings  Print PDF

Demo User - Demo  Darkmode  Sign out

Demo - Asset Control

Onboard | offboard = == count [ Device Types Count.

rding

rding

Casey Nguyen - Offboarding

Luis Ortega - Offboarding

Total assets
Complete audit records

Needs review

Overall current compliance rate
Needs review rate

05 updated rate

Antivirus active rate

AV scan date rate

Average download Mbps
Average upload Mbps

Active inspection queue

Exact location records
Company email records

People in directory

Onboarding

Offboarding

Unassigned inventory

Interpretation

1assets | Remote Server/RDP 1 Desktop 1
0 assets || LogMeln 1 Laptop 2
0 assets || TeamViewer 1 smartphone 1
1 assets | Quick Assist 1 Tablet 1
VPN 2 Pprinter 1
No Remote / None 2 Server 1
Location / Group Assets [Hilead ]
Home Office B8 company Device Count 7
office 2
Remote IRl employee Device Count 1
Hybrid 2
Infrastructure 2
Active Points. Count
05 update missing 1

Antivirus inactive / missing
AV product missing
Last AV scan missing
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Select Asset Below

Maya Chen / MC-LAP-01 32
Softa Alvarez | NAS-Main 21
Kenji Watanabe | KW-MBP-14 18
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Overview scoreboard — Metrics, inspection queue, Active Gaps chart, company name in the header.

10. To-Do

To-Do isits own tab. Setup steps check themselves off when you finish them: save the company name, add people,
save a device, activate, make your own login. Operational items appear for overdue inspections, unassigned devices,
people with no kit, onboarding, and offboarding. Click a row to jump there. Hide removes it for this login only.
Finished items stay at the bottom of To-Do so you can see what you already did.

overview To-Do Inventory People Vendors Reports Vault Help Settings  Print PDF

To-Do 6 open
Set the company name H
Settings - Save company. It prints on Overview and the phonebook
Activate when you are ready Hide

Settings -» Activate Company Assets. 32-character key. Demo / 12345 stays untilthen
© Inspection queue e
3 devices need review or are overdue

© People with no device

3 active people have no laptop, phone, or badge yet.

© onboarding in progress
2 people are still Onboarding. Finish the kit on Reports.

wwwwwwww

EID Add people who receive devices
People - Add person - Save person. Inventc

@ID Add a device and Save
wentory — Add asset. Pick the per

Click a row to jump there. Hide removes it for this login. Finished items stay on this page.

To-Do — Setup steps, waiting work, Hide for this login. Finished items stay at the bottom.

11. Inventory — table, dock, files, email

The big table of devices. Click arow to select it. The dock at the bottom is notes, company email, mailing address,
cell phone, extension, and files. If acolumn is cut off, use the horizontal scroll bar under the table. Columns / Fewer
columns hides columns you do not use, or adds a custom column (up to 12).

Standard columns include:

 User (the person — they must exist on People), Device Type, Device Name, Location, Access Tool.

* Entered Service, Device OS, Ownership (Company or Employee-owned), OS Updated, Antivirus Active, AV
product, Last AV Scan.

* | SP, download/upload Mbps, Connection Type, Tech Notes, Inspection Date, Reviewer, Audit Status.
» Address fields, Company email, Cell phone, Extension.

« Devicetypes include Desktop, Laptop, Smartphone, Tablet, Monitor 14, printers, servers, NAS, phones, routers,
firewalls, switches, UPS, docks, and Other.

How Save works:
* Add asset — blank row at the top. Pick User. Type a device name. Save. Y ou can add another asset after Save.
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 Save on the row and Save asset on the Inventory toolbar write the live row — including Device Type — to the
encrypted list. The hint then says the asset is saved. There is no second Save or Update in the dock.

« Discard throws away unsaved typing on that row.

» Show deleted / Restor e — deleted rows hide. Restore brings one back. Remove forever is Admin only and cannot
be undone.

« Email only writes a brand-new .eml into Documents/CompanyA ssets/exports and tries to open your mail program.
Works after you activate, not only in Demo. A toast shows the path. Type the company email in the dock first.

» Schedule a meeting — sameidea, plus a.ics calendar invite. Fresh file every click. Subject and body come from
Settings — Email templates ({{ name}}, {{ company}}, and similar).

e On Linux and Windows, Add filesis on the Inventory toolbar (next to Add asset). Drop files on the folder pane if
you prefer. It opens a separate file window in Demo, Admin, Manager, and User. Browsing folders cannot close
the program. If it cannot open, a message appears. Delete asset is on the Inventory toolbar and asksfirst.

« Files sit with the selected device. Do not store passwords in afile name. Vault isfor secrets.

Inventory
Login complete.
overview To-Do Inventory People Vendors Reports Vault Help Settings Print PDF
Inventory sesrn vz e, caton [ carcn ] show detetea ] Ad asset ] Save asset ] Fewer cotumns ] corumns RAETTSMETRERNNSS
. or . Entered service ]
(@  AishaRahman v m Tablet v ARTAB-O2 Hybrid v Quick Assist v 09/09/2024 o ios v Company v Yes
[ samesRivera i - BEET v JRDESKOL office v TeamvViewer v 11/06/2023 O Windows11Home/Pro v  Company v ves
[ Kenii watanabe i - QT v KW-MBP-L4 Remote v LogMein v 017202025 o macos v Company v ves
[  vis ortega (Offboardi v m Serve v FS-AUSTIN-01 Infrastructure v Remote Server/RDP v 10/14/2020 8 Linux v Company v Yes
O veyachen o - e v MCLAP-0L Home Office v oowen v 031272024 O Windows11Home/Pro v  Company v ves
[ owensiake - B e v Print-2ndrloor office v No Remote / None v o0s/19/2022 O Printer Frmware v Company v ves
[  Friva patel Onboardir v m Smartphone v PP-PHONE Hybrid v No Remote / None v 11/02/2025 B os «  Employec-owned v  Yes
m Sofia Alvarez v m NAS v NAS-Main Infrastructure v VPN v 05/03/2021 [=] NAS 0s v Company v No
Showing 1-8 of 8
Save asset m This asset is saved. Edit a field, then Save to update. Update asset Delete asset
TECH NOTES coMPANY EMAIL \TEM FOLDER (AEET5E o=
Pad 10th g ox, u Quick Assist only when IT is Company email 2 P
on the floos ed, itning cable in the cage. MDM aisha.rahman@company.local i
B e = PR [(=rmait onty Y scheduie a meeting ] No files yet. Drop or add files for this item
MAILING ADDRESS
Street
44 Canal Street
Apt / suite
City State  ZIP
New Orleans LA v 70130
Phone
504-555-0175
Cell phone Extension
(555) 555-0199 1234

I nventory table with the dock open — Horizontal scroll, selected row, Email only, Cell phone, Extension, files.

12. People

Employees who receive devices. Add them here before Inventory. Type first and last name. Two people cannot share
a name — if you collide, the name you typed stays so you can add a middle initial. Fill employee ID, work email,
cell, extension, department, title, manager, hire date. Save person sits on the People toolbar only, so it stays on
screen. Delete person is next to Save; it asks first. Keyboard Delete does the same confirm. Devices stay in Inventory
with no user.

Start offboarding moves them to leaving (end date fills if empty). Mark active puts them live. Use Inactive when
someone left and you still need the name on old devices. Delete person removes them from the directory after you
confirm.
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People

overview To-Do Inventory People Vendors Reports Vault Help Settings  Print PDF

People  search people (filters as you type) Add person [| Import people csv [ERRIRIETCHY
m m Onboarding Offboarding m
ame

Department D
(@) mayachen ACTIVE Engineering Lead Engineer maya.chen@company.local 1
O samesrivera ACTIVE Operations Operations Analyst james.rivera@company.local 1
O Jsordan Hale ACTIVE Sales Accoun t Manager jordan.hale@company.local o
[ rrivapatel ONBOARDING Marketing Campaign Lead priya. patel@company.local 1
C] Owen Blake ACTIVE Facilities. Facilities Lead owen.blake@company.local 1
O sofia Avarer Aemve " systems Admin 1
[  Kenii Watanabe ACTIVE Support Support Engineer kenji.watanabe@company.local 1
Maya Chen AcTIVE  aEs-256 Vendor / 401(k) logins (1) Assigned inventory (1)
Employee ID . 8 .
Name Maya Chen Portal logins this person uses at Voya, Nationwide, Schwab, and other institutions. i Type i Lk
E-MAYACH
Mc-LaP-01 Laptop Home Office Needs Review
Vendor Username
Email maya.chen@company.loci  Phone 206-555-0144 .
Cell phone Extension
P Password MFA
Authenticator, SMS
Department Title Lead Engineer Add vendor login
Engineering
Vendor Username MFA Passwor d
Status Active v Manager Charies scheh N e .
arles Schwal maya.chen emove
IT Audit v
Hire date 02/14/2023 8 End date mm/dd/yyyy 8

Work location
Office

Notes

People card — Name, cell, extension, hire date, status, Save person.

13. Vendors

401(k), payroall, insurance. Add vendor, save. Sponsor password is sealed. Only Admin can Revea. Employee logins
(person, username, password, MFA) sit on the vendor. Export vendors CSV is a contact list. Import vendors CSV
adds or updates names. Passwords never go in or come out of that file.

14. Reports, phonebook, and thetrail

Pick a person for the onboard / offboard kit. Walk the checklist (collect devices, revoke access, disable vendor
logins, email, vault, badge). Export kit CSV includes the person, hire date, email, devices, vendor logins, and the
checklist. Passwords are never in that file. Print PDF from Reports writes the kit on light paper.

Company phonebook is every name, extension, cell, and address — the list you hand to the front desk. Excel
phonebook writes CompanyA ssets-Phonebook.xIsx into Documents/CompanyAssets/exports. Excel phonebook is
Admin and Manager only. User and Read-only can still view the table.

The trail (activity) is an encrypted log of who saved, deleted, imported, or exported. It tops out at 10 MB and drops
the oldest linesfirst. Admin can read it from Reports or the Activity page.
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Reports

overview To-Do Inventory People Vendors Reports Vault Help Settings  Print PDF

Reports

Company phonebook s every person on file with extension, cell phone, and mailing address. Passwords are never included
Excel export is Admin and Manager only.

Company phonebook R Excel phonebook Print color PDF
Company phonebook - Demo

11 names
Name Department  Title Email Phone  Cell Ext Address
Lead 206555 oo 1842 Willow L
Maya Chen  Engineerin g ea maya.chen@company.local 335" 555 Hlow Lane,
Engineer 0143 Austin, TX 78704
o142
21 500 Commerce Street,
James. Operations 214-555-
" Operations P77 james.rivera @companylocal 2" 555- Suite 400, Dallas, TX
‘‘‘‘‘ naly o198 75201
Account 312:555. 1
Jordan Hale Sales ~ Accoun jordan.hale@company.local 335" 555,
Manager 0192
o192
813 88 Harbor View Road,
Campaign 813-555-
Priya Patel  Marketing P priya.patel@companylocal e 555- Apt 128, Tampa, FL
= o160 33602
o 1555, 14 2100 Industrial
wen Facilities Facilities Lead  owen.blake@company.local 95" 555, Parkway, Columbus, OH
Blake 0119
o119 43215
303-
Sofia Systems 303-555- 17 Ridgecrest Drive,
m sofia.alvarez@company.local 555-
Alvarez Admin 0177 o1y Denver, CO 80211
- Support sissss. M5 1200 Market Street,
ent Support 1PPo! kenji.watanabe@company.local 27 ssse Unit 8C, San Francisco,
Watanabe Engineer 0133
0133 cA 94103
504-
Aisha Receivin 9 504-555- 44 Canal Street, New
Warehouse aisha rahman@company.local 555-
Rahman Lead 0175 Orleans, LA 70130

Reports » Company phonebook — Table of names plus the Excel phonebook button.

15. Vault

Admin secrets. If the Vault tab is missing, your account cannot use it. Search a person or a site. There is no show-all
— that is on purpose. Presenter mode blurs secrets on a projector; you will see a green banner on Settings when it is
on. Do not read vault items out loud in a meeting.

16. Help, email templates, activity log

Help inside the program is the same story as this book, shorter. Buttons there download this User Manual PDF and
the How-To PDF. Settings also has EULA PDF and Read the EULA in the program.

Email templates (Admin) fill Email only and Schedule a meeting. Placeholders such as {{ name}}, {{ company}},
{{orgemail}} come from the selected person and from Save company. Idle lock does not apply while you are typed
into afield; default idle is 10 minutes of no activity, then the program closes to the login (you open it again).

17. Settings, appear ance, idle lock, activation
« Save company — name, I T email, phone, address. It saves when you click the button, not when you click into the
next box. This name prints on Overview and fills email templates.

« Activate — turns Demo into the real company list. The key is 32 charactersin eight groups. Keys from the
v104.0.2 list still work.

« If you pointed setup at an existing folder, that folder’ s users and settings stay. Y ou do not re-type them.

« User Management — program logins. Add yourself here. Put each person's work email in Sign-in email if SSO is
on. Scroll inside thiswindow if you have more than afew users. Set arecovery question on every account.

* Appearance — Light or Dark. Print always stays light. Presenter mode: larger type, secrets blurred.

 Single sign-on — Admin only, after you activate. Google, Microsoft 365, OpenID, or (Linux) SAML. Hidden
until then.
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« Share key — view, copy, or change (Admin). Changing the key encrypts the list with the new key. Everyone else
must use the new key.

« Idlelock default is 10 minutes. Open the program and sign in again.
* Inspection timer (days) drives Overview’s overdue queue.
« Settings uses a left rail. Sections you cannot use are not shown.

overview To-Do Inventory People Vendors Reports Vault Help Settings  Print PDF

Program Settings

Company
Demo

Save company is off in Demo. Printed reports use the name Demo until you activate.

uuuuuuuuuuuuuuuuuuuuuuuuuuuuu
Demo Mode v104.0.16

Activate Company Assets Reset sample data

Need a key? Purchase an activation key at

ACTIVATED ON
Demo limit: 10 live, 15 deleted. Activated: 1,000,000+ Not activated

Appearance

Switch Light or Dark here. Print stays light.

@ Light Dark

[T Presenter mode (larger type, hide secrets on a projector)

Inventory

Export and Import DB include inventory, files, and notes. The share key is not in the file - write it down for that database.

il o
Export CSV Export Excel / Calc Import inventory Replace existing rows

Help and manuals

Open Help in the program, or download the User Manual and How-To PDFs.

Download User Manual (PDF) | How-To (PDF) m Open Help tab
]

Settings after activation — Company name saved, Activated, version stamp, User Management with your login.

18. Single sign-on (Google, Microsoft, Openl D, SAML)

SSO is optional. After you activate, Admin opens Settings — Single sign-on. Turn it on. Pick Google, Microsoft
365, OpenlD (Okta and others), or SAML 2.0. SAML runsin the Linux program window. On Windows use Google,
Microsoft, or OpeniD.

 Copy the Redirect URI from Settings and paste it at the identity provider. Windowsis
https://ca.assets/oauth-cal Iback.html. Linux prefers http://127.0.0.1:18765/__caloauth/callback.

» Add the JavaScript origin if the provider asks (Windows: https://ca.assets).

« Paste Client ID. Client secret is optional for public / Desktop clients.

e On User Management, put each person's work email in Sign-in email. SSO matches that email to an existing
program login. It does not create accounts.

* Require SSO hides User ID and password on the sign-in screen. Forgot password still works so Admin can recover
alogin.

» Demo hides SSO until you activate. Practice login stays Demo / 12345.

If the identity provider does not send an email, or no program login uses that email, sign-in stops with a clear
message. Ask Admin to add the address on User Management.
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19. Backup, export, import

You make backups. We do not keep a spare. After activation: Export CSV, Export Excel / Cac, Export DB
(inventory, files, and notes — the share key is not in the file; write it down for that database), Import DB, Import
inventory CSV (optional replace existing rows). Exports land in Documents/CompanyA ssets/exports. Open exports
folder from Settings. Recently saved paths are listed there.

Copy the whole Documents/CompanyAssets folder to a USB disk or another PC if you need a cold backup. Keep the
share key with that copy. Without the key the copy is unreadable, which is the point.

20. Sharing with the office

Put the company folder on OneDrive, a network share, or a disk everyone can see. Each person still installs the
program on their own PC. They point at the same folder and type the share key once. See the Multi-user setup guide.
Do not put two people on the same inventory row at the same second — the list will say busy. Close extras and try

again.

21. Uninstall

Windows. Apps - Company Assets — Uninstall. That removes C:\Program Files\CompanyAssets and the Start
shortcut, and tries to remove the Desktop icon the program made. If that icon cannot be deleted, Setup still finishes
— you can delete the leftover yourself. The list in Documents\CompanyA ssets stays.

Linux: bash Uninstall-Company-Assets.sh. Program files and launchers go. The list stays.

22. |f something looks stuck
* Windows:. unzip CompanyAssets v104.0.29-Windows.zip, then the MSI. Do not open CompanyAssets.exe from
loosefiles.
e Linux: do not open CompanyAssets.html in abrowser. Use Install or Run-Company-Assets.sh.
 Cannot add a device? Add the person on Peoplefirst.
« Cannot add a second device? Save the first row, then Add asset again.
» Save grey? User + device name. Save on the row and Save asset on the toolbar light up when both are there.

« Databaseis busy / close file window? Another window iswriting. Close extras. Wait asecond. Try again. If
OneDrive is mid-sync, wait for the green check.

» Add files on Linux does nothing? Use the Inventory toolbar button labeled Add files— not Add asset. A separate
file window should open. Select adevice row first. Browsing folders cannot close Company Assets. If it cannot

open, a message appears.
» Demo password changed? It cannot. Practice is Demo / 12345 until you activate.

» To-Do looking busy? Setup steps, your own items, and waiting work. Hide a generated item for thislogin. Delete
removes ato-do you added.

 Cannot see a column? Horizontal scroll bar under Inventory. Columns/ Fewer columns to hide unused ones.
» User Management cuts off a name? Scroll inside that dialog.

« Email / meeting did nothing? Type the company email in the dock first. Y ou should get atoast and anew filein
exports.

« Kit CSV looks empty? Fill People, devices, and vendor logins, then export again.
 Signed out by surprise? Idle lock (default 10 minutes).

» Two Desktop icons? This version’s Setup does not plant one. The program writes one after you agree. Uninstall
leftover Public Desktop icons from older Setup. If uninstall cannot delete an icon, Setup still finishes — delete the
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leftover yourself.

» SSO button does nothing? Admin must turn SSO on in Settings after you activate, and your work email must be on
User Management — Sign-in email.

* Need paper? How-To isthe short story. This book isthe long one. EULA PDF isthe legal text. Multi-user guide is
how several PCs share the folder.

23. Support

Support: www.digitalvodka.com. Purchase activation keys at the same site. This manual matches Company Assets
v104.0.29 on Windows and Linux.
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